ETAMS Facility Coordinator Quiz
1. The Facility Coordinator is responsible for maintaining a list of current Certifiers and Timekeepers.
a. True

b. False

2. Which statement is not true, in ETAMS a Facility Coordinator 

a. Adds, Modifies and Deletes block numbers
b. Certifies Amendments

c. Reassigns users

3. If a Timekeeper is having a problem accessing the system he/she should

a. Call The National Payroll Branch (NPB)
b. Contact the Facility Coordinator

c. Go to a Supervisor

4. New Base Schedules and Labor Records or changes to Base Schedules and Labor Records must be signed no later than the Close of Business (COB), on the 2nd Friday of the Pay Period in order to have the changes effective for the pay period.
a. True

b. False

5. The Facility Coordinator serves as a ___________ between FEDdesk support, Payroll and the Facilities.
a. Backup

b. Liaison

c. Supervisor

6. The Facility Coordinator signs all base schedules.
a. True

b. False

7.  Timecards can be signed 

a. Anytime before the deadline of 11:00 am (local time) on Monday (week 1)

b. Only on Monday of week one by 11:00 am (local time)  

c. The last day of the pay period
      8.
Compensatory time expires 26 pay periods after it is earned.

     a.
True


     b.
False

      9.
When an employee separates – verify the following:

a. Separated Indicator has been changed from ‘No’ to ‘Yes’

b. There is a ‘Remark’ on the Timecard to note the last work-day

c. The Base Schedule has been made Inactive to prevent future Timecards from  being generated

d. All of the above

10. Which statement is not true, a Facility Coordinator:
a. Provides support to Timekeepers and Certifiers

b. Certifies amended Timecards
c. Verifies that ALL Timecards are signed and ready for pick-up by the deadline

d. Coordinates the annual certification of users in your facility with the National Payroll Branch

