QUIZ - ETAMS New Facility Coordinator
1.  Base Schedules must be signed by 11 am (local time) on the Monday following the end of the Pay Period. 


A.  True
B.  False
2.  If the Timecard is not signed by the cut off time


A.  The unsigned Timecard is picked up for processing.

B.  The signed Base Schedule is picked up and the unsigned Timecard is 
                 sent to the Amendment option.

C.  The employee does not get paid.
3.  The ETAMS Facility Coordinator (FC) is responsible for the successful completion of all ETAMS functions for the Facility.

A.  True
B.  False

4.  Timecards must be signed by:  
A.  1 pm (CST) on the second Friday of the Pay Period.    
B.  10 am (CST) on the Monday following the end of the Pay Period.       
C.  COB on Monday following the end of the Pay Period.       
D.  11 am (local time) on the Monday following the end of the Pay Period.       
E.  COB of the second Friday of the Pay Period.
5.   Which of the following is the responsibility of the Facility Coordinator  each Pay Period:


A.  Coordinate the tasks performed by the Timekeeper and Certifier and provide assistance and support when necessary.

B.  Verify the Initialization of Timecards.

C.  Verify the return and Update of Leave Balances and Payroll Corrections.

D.  Verify that all Base Schedules are signed.

E.  Verify that all Timecards are signed and are ready for pick-up by the deadline.

F.  All of the above.
6.  The Facility Coordinator needs to ensure training is completed by Certifiers and Timekeepers ________.


A.  Annually



B.  Semi-annually



C.  When issued a user ID



D.  Both A and C
7.  The Maintenance Menu is found on the
A. System Help menu.
B. Time and Attendance (ETAMS) menu.
C. System Administration menu.
D. Change Password menu.
8.  The User function of System Administration/Maintenance/FEDdesk is not used for:



A.  Adding facility access for users.


B.  Verifying facility access for users.


C.  Updating facility access for users.


D.  Displaying facility access for users.


E.  Deleting facility access for users.
9.  How often must passwords be changed in ETAMS?


A.  30 days



B.  60 days



C.  90 days



D. Never

10. The Facility Coordinator is responsible for maintaining an e-mail list of current Timekeepers and Certifiers.



A.  True


B.  False
